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स्थानीय सरकार स�ालन ऐन, २०७४ को दफा १०२ को उपदफा (१) बमोिजम 
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�हंसा कायर्�व�ध, २०७७ सवर्साधारणको जानकार�का ला�ग पर्काशन ग�रएको छ । 

     n}lËs lx+;f lgjf/0f sf]if -;+rfng_ 
sfo{ljlw, @)&& 

k|:tfjgf M 

g]kfnsf] ;+ljwfg, @)&@ sf] wf/f #* sf] dlxnfsf] xssf] sfof{Gjog 
ug{ / n}lËs lx+;faf6 kLl8t jf k|efljtnfO{ tTsfn p4f/ ug{, cf}ifwL 

:yfgLo /fhkq 
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pkrf/ ug{ jf k'g{:yfkgf ug]{ sfo{sf ;fy} k|To]s JoflQmsf] ;'/lIft / 
;Ddfghgs tj/n] afFRg kfpg] clwsf/sf] ;Ddfg ub{] 3/ kl/jf/ leq, 
3/kl/jf/ ;+u ufFl;P/ jf 3/ aflx/ x'g] lxF;f hGo sfo{nfO{ b08lgo 
agfO{ To:tf] sfo{ lgoGq0fsf] nflu gu/kflnsfdf n}lËs lx+;f lgjf/0f 
sf]if :yfkgf u/L ;f] sf]if af6 kLl8t jf k|efljtnfO{ /sd k|bfg ug]{ 
sfo{nfO{ ;/n, ;xh Pj+ k|efjsf/L agfpgsf] nflu n}lËs lx+;f lgjf/0f 
sf]if ;+rfng lgodfjnL, @)^& tyf n}lËs lx+;f lgjf/0f sf]if :yfkgf 
tyf lj:tf/sf nflu ;zt{cg'bfg /sd vr{ ;DalGw dfkb08, @)&^ 
sf] clwg Pj+ :yfgLo ;/sf/ ;+rfng P]g, @)&$ sf] bkmf !)@ pkbkmf 
-@_ n] lbPsf] clwsf/ k|of]u u/L ab{3f6 gu/kflnsfsf] n}Flus lx+;f 
lgjf/0f sf]if ;~rfng sfo{ljwL, @)&& tof/ ul/Psf] 5 . 

!_ ;+lIfKt gfd / k|f/De M  

s_ of] sfo{ljlwsf] gfd ab{3f6 gu/kflnsfsf] n}Flus lx+;f lgjf/0f 
sf]if -;+rfng_ sfo{ljlw,  @)&& /x]sf] 5 .  

v_ of] sfo{ljlw ab{3f6 gu/ sfo{kflnsfn] kfl/t u/]sf] ldlt b]lv 
nfu' x'g]5 .  

@_ kl/efiff M ljifo jf k|;+un] csf]{ cy{ gnfu]df o; sfo{ljlwdf , 

s_ ægu/kflnsfÆ eGGffn]  ab{3f6 gu/kflnsf eGg] a'em\g'kb{5 . 

v_ æsf]ifÆ eGgfn] bkmf -#_ adf]lhdsf] n}lËs lx+;f lgjf/0f sf]if 
a'em\g'kb{5 . 

u_ ækLl8tÆ eGgfn] n}lËs lx+;f af6 kLl8t jf k|efljt JolQm 
a'em\g'kb{5 . 
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3_ æ3/]n' lx+;fÆ eGGffn] s'g} JolQmn] 3/]n' ;DaGw ePsf] csf]{ s'g} 
JolQmnfO{ lbPsf] zf/Ll/s,   dfgl;s ,of}ghGo jf cfly{s 
oftgf a'em\g' kb{5 . 

ª_ æn}lËs lx+;fÆ eGgfn] ;fj{hlgs jf gLlh hLjgdf lnu+sf] 
cfwf/df s;} k|lt zf/Ll/s, dfgl;s, jf of}ghGo Iflt jf kL8f 
k'/\ofpg] sfo{ ;Demg'kb{5 / ;f] zAbn] lnu+sf] cfwf/df x'g] jf 
x'g;Sg] s'g}klg k|sf/sf] ckdfghGo, kL8fhGo jf wDsLk'0f{ 
Jojxf/, bjfj, s/sfk jf :j]R5frf/L ?kdf dlxnfnfO{ 
:jtGqtfsf] pkef]u ug{af6 al~rt ug]{ s'g} sfo{ ;d]tnfO{ 
hgfp5 . 

r_ æsf]if ;+rfng ;ldltÆ eGgfn] sfo{ljlwsf] bkmf -& _ adf]lhd 
ul7t ;ldltnfO{ a'e\mg'kb{5 . 

#_ sf]ifsf] :yfkgfM 

!_ n}lËs lx+;f af6 kLl8t  tyf k|efljtx?sf] tTsfn p4f/ 
ug{,/fxt k|bfg ug{ tyf k'gM:yfkgf ug]{ sfo{ ;d]tsf nflu 
;'gjn gu/kflnsfn] n}lËs lx+;f lgjf/0f  sf]ifsf] :yfkgf u/]sf] 
5 . 

@_ sf]ifdf b]xfo adf]lhdsf /sdx? hDdf ug{ ;lsg] 5 . 

s_ ;+3Lo tyf k|b]z ;/sf/af6 k|fKt x'g] /sd, 

v_ ab{3f6 gu/kflnsfsf] cfGtl/s >f]taf6 5'6\ofOPsf] /sd,  

u_ ljleGg ;3+, ;+:yf jf JolQm af6 k|fKt /sd 

3_ cGo s'g} cfGtl/s jf afx\o >f]taf6 k|fKt /sd,  
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      :kli6s/0f M o; sf]ifdf bflvnf x'g cfpg] /sdsf] j}wflgstf 
hfFr u/]/ dfq ;DalGwt JoflQm jf ;+:yfaf6 lnO{g] 
5 . cfDbfgLsf] >f]t gv'n]sf] ;DklQ jf /sd lnO{g] 
5}g .  

#_ pklgod -!_ adf]lhdsf] /sd /fli6«o jfl0fHo a}Fsdf 5'6\6} vftf 
vf]nL hDdf ul/g]5 .  

$_ sf]ifsf] vftfsf] ;~rfng gu/kflnsfsf] k|d'v k|zf;sLo 
clws[t / n]vf clws[tsf] ;+o'Qm b:tvtaf6 x'g]5 .  

$_ sf]ifdf /sd hDdf ug]{M 

n}+lus lx+;f kLl8t tyf k|efljtx?sf] tTsfn p4f/ ug{,/fxt tyf 
k'gM:yfkgf ug]{ sfd ;d]tsf nflu ab{3f6 gu/kflnsfn] k|To]s 
jflif{s ah]6df Joj:yf u/L sf]ifdf /sd hDdf ug{'kg]{5 . 

%_ sf]ifsf] pkof]u M 

!_ sf]ifsf] /sd b]xfosf] sfdsf] nflu pknAw u/fpg pkof]u 
ul/g]5 – 

s_ kLl8tnfO{ tTsfn p4f/ ug{, 

v_ kLl8tnfO{ cf}ifwL pkrf/ ug{, 

u_ kLl8tnfO{ tTsfn pkrf/ u/fpbf nfu]sf] vr{ kL8sn] 
tTsfn Joxf]g{ g;Sg] eO{ cbfntsf] cfb]z adf]lhd To:tf] 
kLl8tsf] :jf:Yo pkrf/ ug{, 

3_ /fxt k|bfg ug{ tyf cfly{s ;xof]u pknAw u/fpg, 
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ª_ kLl8tnfO{ sfg'gL ;xfotf ,dgf]j}1flgs pkrf/ tyf 
dgf]k/fdz{ nufotsf ;]jf k|bfg ug{, 

r_ ;Lkd'ns tflnd k|fKt kLl8tnfO{ :j/f]huf/sf nflu s'g} 
Joj;fo :yfkgf ug{sf] nflu cg'bfg /sd k|bfg ug{ , 

5_ kLl8t / k|efljt nfO{ k'g{:yfkgf u/fpg, 

h_ cNksfnLg dlxnf ;'/Iff ;]jf s]Gb| ;+rfngsf] nflu dfu 
eO{ cfPdf ;ldltn] cfjZos  7fg]df cfjZostf / 
cf}lrTotfsf] cfwf/df ;]jf s]Gb| ;+rfngsf] nflu /sd k|bfg 
ug{  . 

em_ kLl8tsf] nflu sf]if ;r+fng ;ldltn] tf]s] adf]lhdsf] cGo 
sfd ug{ , 

@_ pkbkmf -!_ df h'g;'s} s'/f n]lvPsf] ePtfklg sf]if ;~rfns 
;ldltn] n}lËs lx+;f af6 kLl8t afnaflnsf tyf lszf]/ lszf]/L 
jf n}lËs lx+;f af6 k|efljt eO{ nfu' kbfy{sf] b'Jo{;gdf km;]sf 
jf ;8sdf cfPsf JolQmnfO{ k|fyldstf lbO{ sf]ifsf] /sd vr{ 
ug{ ;Sg]5 . 

^_ sf]ifsf] /sd cGo sfddf pkof]udf ug{ g;lsg] Msf]ifsf] /sd bkmf 
-%_adf]lhd afx]s cGo sfdsf nflu pkof]u ug{ ;lsg] 5}g . 

&_ /fxt / cfly{s ;xof]u pknAw u/fpg] /sdsf] xb / cfwf/ M  

!_ ab{3f6 gu/kflnsfn] sf]if kl/rfng ;ldlt u7g u/L kLl8tnfO{ 
/fxt tyf cfly{s ;xof]u k|bfg ug'{kg{]5 .  
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@_ sf]if ;+rfng ;ldltn] pkbkmf -!_ adf]lhd kLl8t / k|efljtnfO{ 
/sd pknAw u/fpbf b]xfo b]xfo adf]lhdsf] /sdsf] xb / 
cfwf/ lng'kg{]5 .  

s_ kLl8tnfO{ tTsfn p4f/ ug'{kg{] ePdf c:ktfn cfpFbf hfFbf 
;jf/L ;fwg k|of]u ug'{kg{] eP ;fj{hlgs ;jf/L ;fwg k|of]u 
ubf{ nfUg] ef8f /sd, vfgf vr{ jfkt k|ltlbg kfFr o; 
?k}ofF, c:ktfndf a:g] Joj:Yff geO{ aflx/ a:g'kg{] ePdf 
a9Ldf tLg lbgsf] af; vr{ jfkt k|ltlbg Ps xhf/ ?k}ofF 
/ pkrf/ vr{ ;d]t u/L a9Ldf kfFr xhf/ ?k}ofF,  

v_ kLl8tnfO{ c:ktfndf egf{ u/L cf}ifwL pkrf/ ug{'kg{] ePdf 
c:ktfn cfpFbf ;jf/L ;fwg k|of]u ug'{kg{] eP ;fj{hlgs 
;jf/L ;fwg k|of]u ubf{ nfUg] ef8f /sd, vfgf vr{ jfkt 
k|lt lbg kfFr o; ?k}ofF, c:ktfndf a:g] Joj:yf geO{ 
aflx/ a:g' k/]df a9Ldf tLg lbgsf] af; vr{ jfkt k|ltlbg 
Ps xhf/ ?k}ofF / pkrf/ vr{ ;d]t u/L a9Ldf kfFr xhf/ 
?k}ofF,  

u_ sfg"gL ;xfotf, dgf]j}1flgs pkrf/ jf dgf]ljdz{sf nflu 
kfFr xhf/ /k}ofFdf ga9\g] u/L nf]u]sf] oyf{y vr{,  

3_ s'g} Joj;fo ug{sf] nflu aLp k'FhLsf] ?kdf a:t'ut tyf 
gub cg'bfg ;d]t u/L a9Ldf aL; xhf/ ?k}ofF,  

ª_  k'g{:yfkgfsf] nflu a9Ldf kfFr xhf/ ?k}ofF,  

r_ /fxt ;ldltn] tf]s] adf]lhdsf] cGo sfdsf] nflu sfdsf] 
k|s[lt x]/L a9Ldf bz xhf/ ?k}ofF,  
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#_ pklgod -!_ adf]lhdsf] /sd ckof{Kt ePsf] dgfl;j cfwf/ / 
k|df0f ;lxt s'g} kLl8tn] sfof{nodf lgj]bg lbPdf / ;f] Joxf]/f 
dgfl;j b]lvPdf /fxt ;ldltn] To:tf] kLl8tnfO{ b'O{ xhf/ 
?k}ofFdf ga9\g] u/L dgfl;j /sd yk ul/ lbg ;Sg]5 .  

$_ pklgod -@_ df h'g;'s} s'/f n]lvPsf] ePtfklg g]kfn aflx/ 
/x] a;]sf] kLl8tnfO{ /fxt ;ldltn] tf]s] adf]lhdsf] /fxt tyf 
cfly{s ;xof]u pknAw u/fpg ;Sg]5 .    

*_ /fxt tyf cfly{s ;xof]u k|fKt ug{ lgj]bg lbg'kg]{ M 

!_ o; sfo{ljlw adf]lhd /fxt tyf cfly{s ;xof]u k|fKt ug{ rfxg] 
kLl8t jf ;/f]sf/jfnf JolQmn] /fxt tyf cfly{s ;xof]u 
kfpg'kg]{ dgfl;j sf/0f v'nfO{ gu/kflnsfdf  lgj]bg lbg'kg]{5 
. 

@_ pkbkmf -!_ adf]lhd k|fKt ePsf] lgj]bg hfFra'em ubf{ kLl8t 
tyf k|efljtnfO{ /fxt jf cfly{s ;xof]u pknAw u/fpg'kg]{ 
dgfl;j cfwf/ b]lvPdf ;+rfns ;ldltn]  bkmf & sf] clwgdf 
/xL kLl8tnfO{ /fxt tyf cfly{s ;xof]u pknAw u/fpg]5 .  

#_ pkbkmf -@_ df h'g;'s} s'/f pNn]v ePtf klg kLl8t tyf 
k|efljtnfO{ TfTsfn /fxt tyf cfly{s ;xof]u pknAw 
u/fpg'kg]{ dgf;Lj cfwf/ b]lvPdf bkmf -&_ adf]lhd sf]if 
;+rfng ;ldltaf6 kl5 cg'df]bg u/fpg] u/L sfof{non]  
tTsfn pknAw u/fpg'kg]{5 . 

$_ pkbkmf-!_ adf]hd k|fKt lgj]bg pk/ hfFra'em ubf{ kLl8t tyf 
k|efljtnfO{ /fxt tyf cfly{s ;xof]u pknAw u/fpg''kg]{ cfwf/ 
gb]lvPdf ;f] sf] hfgsf/L lgj]bsnfO{ u/fpg'kg]{5 . 
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(_ ;rf+ns ;ldltsf] u7g M 

!_ kLl8tnfO{ tTsfn p4f/,/fxt tyf cfly{s ;xof]u pknAw 
u/fpg] sfdsf] nflu gu/kflnsfdf n}lËs lx+;f lgjf/0f sf]if 
;+rfns ;ldlt /xg]5 . 

@_ ;+rfns ;ldltsf] u7g  b]xfo adf]lhd x'g]5 . 

s_ ab{3f6 gu/kflnsfsf] gu/ pkk|d'v     
  –;+of]hs 

v_ k|d'v k|zf;sLo clws[t                
  –;b:o 

u_ ;fdflhs ljsf; ;ldlt ;+of]hs    
  –;b:o  

3_ cfly{s k|zf;g zfvf k|d'v     
  –;b:o  

ª_ hg:jf:Yo k|a4{g zfvf k|d'v     
  –;b:o  

r_ O{nfsf k|x/L sfof{nosf] clws[t k|ltlgwL   
  –;b:o  

5_ sfg"gL dfldnf zfvf k|d'v     
  –;b:o  

h_ n}lËs lx+;f lgjf/0fsf] If]qdf ;'gjn gu/kflnsf If]q leq 
sfo{/t u}/ ;/sf/L ;+:yfx?  dWo]af6 ;+of]hsn] tf]s]sf] 
;+:yfsf] k|ltlglw Ps hgf     –;b:o 
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em_ dlxnf tyf afnaflnsf zfvf k|d'v     
  –;b:o ;lrj  

#_ /fxt ;ldltsf] ;lrjfno sfof{nodf x'g]5 .  

$_ /fxt ;ldltsf] a}7s ;DaGwL sfo{ljwL ;f] ;ldlt cfkm}n] 
lgwf{/0f u/] adf]lhd x'g]5 .  

!)_ ;ldltsf] sfd, st{Jo / clwsf/M ;+rfns ;ldltsf] sfd, st{Jo 
/ clwsf/ b]xfo adf]lhd x'g]5 . + 

s_ kLl8tnfO{ /fxt tyf cfly{s ;xof]u pknAw u/fpg],  

v_ /fxt tyf cfly{s ;xof]usf] ;b'kof]u eP jf gePsf] ;DaGwdf 
cg'udg ug{] jf u/fpg],  

u_ lhNnf:t/df n}+lus lx+;f lgjf/0fsf] If]qdf sfo{/t ljleGg ;+3, 
;+:yf tyf lgsfox? lar   ;dGjo ug{],  

3_ n}Flus lx+;f x'g glbgsf nflu :yfgLo:t/df hgr]tgfd'ns 
sfo{qmd ;~rfng ug{],  

!!_ ;ldltsf] a}7s / lg0f{oM 

s_ ;ldltsf] a}7s cfjZostf cg';f/ a:g]5 . 

v_ ;ldltsf] a}7s ;+of]hsn] tf]s]sf] ldlt, ;do / :yfgdf a:g]5 
. 

u_ ;ldltsf] s'n ;b:o ;+Vofsf] krf; k|ltzt eGbf a9L ;b:ox? 
pkl:yt ePdf ;ldltsf]  a}7ssf] u0fk'/s ;+Vof k'u]sf] 
dflgg]5 . 
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!@_ vftf ;+rfng M  

!_ ab{3f6 gu/kflnsfsf] n}lËs lx+;f lgjf/0f sf]ifdf k|fKt ePsf] 
/sd s'g}  jfl0fHo a}+sdf 5'§} vftf vf]nL hDdf ug'{kg]{5 . 

@_ pkbkmf -!_ adf]lhdsf] vftfsf] ;+rfng k|d'v k|zf;sLo 
clws[t / cfly{s k|zf;g zfvf k|d'vsf] ;+o'Qm b:tvt af6 
x'g]5 . 

!#_ sf]ifsf] n]vf / n]vf k/LIf0f M !_ sf]ifsf] n]vf / n]vfk/LIf0f k|rlnt 
sfg"g adf]lhd x'g]5 .  

!$_ sf]ifsf] /sd lkm|h gx'g] M sf]ifsf] /sd vr{ geO{ cfly{s jif{sf] 
cGTo ;Dd afFsL /x]df To:tf] /sd lkm|h x'g] 5}g . 

 !%_ k|ltj]bg k]z ug]{ M !_ ;ldltn] cfkm'n] u/]sf] sfo{sf] k|To]s 5 
dlxgfdf k|ltj]bg gu/ sfo{kflnsf ;dIf k]z ug'{kg{]5 ;fy} 
aflif{s ?kdf ;d]t k|ltj]bg ;fj{hlgs ug'{kg{]5 .  

!^_ a}7s eQf M ;+rfns ;ldltsf ;+of]hs jf ;b:on] ;f] ;ldltsf] 
a}7sdf efu lnP jfkt gu/ sfo{kflnsfn] tf]s] adf]lhdsf] /sd 
a}7s eQf jfkt kfpg]5g .  

!&_ sf]ifsf] ;lrjfno M sf]ifsf] ;lrjfno gu/sfo{kflnsfsf] 
sfof{nodf /xg]5 . 

!*_ clen]v /fVg] M ;ldltn] cfkm'n] u/]sf sfd sf/afxLsf] clen]v 
b'?:t /fVg'kg]{5 . 

!(_ lgb]{zg lbg ;Sg] M  
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!_ gu/ sfo{kflnsfn] sf]if ;+rfns ;ldltsf] sfd sf/afxLsf] 
;DaGwdf  ;f] ;ldltnfO{ cfjZos lgb]{zg lbg ;Sg]5 . 

@_ pkbkmf -!_ adf]lhd gu/ sfo{kflnsfn] lbPsf] lgb]{zg kfngf 
ug{' ;ldltsf] st{Jo x'g]5 . 

@)_ ;+zf]wg M gu/ sfo{kflnsfn] cfjZos 7fg]df sfo{ljwL ;+;f]wg 
ug{ ;lsg]5 .  

 
============== 
d]3gfy kfWof 
-k|d'v k|zf;lso clws[t_ 
k|dfl0fs/0f ldlt M @)&&÷!@÷!) 

 
 


